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1. First Aid Personnel

1.1 The Head teacher will carry out a yearly assessment of the first aid requirements of the school.

1.2 The school will ensure that there is a sufficient number of staff qualified to administer first aid. Staff are trained on a rolling programme every three years. Sharon Thomas(TA), Ruth Tremain(TA) and Siwan Matthews (TA) have received First Aid training within the last three years. 
1.3 Staff must volunteer to train in first aid as it is not a statutory or contractual requirement.
1.4 It is the responsibility of the staff with first aid qualifications to tell the head teacher when the qualification expires (after three years). They should give plenty of notice in order to reserve bookings for relevant courses.

1.5 There is a list of certified first aiders on the door of the treatment room i.e. the kitchen. (See Appendix 1)

1.6 Refer to the health and Saftey policy for dispensation of medicines section 4.2.
2. First Aid Equipment

2.1 The school provides a First Aid Box which is situated on the counter in the treatment 

      room. The items kept in the box are a recommentation made in the DfES publication   ‘Guidance on First Aid for Schools’ point 58.

2.2 Used items must be replenished as soon as possible. Any staff members who have used an 

       item from the box must inform the person responsible (see Appendix 1) for keeping the      

       contents of the First Aid Box up to date.

2.3 When staff use the First Aid Treatment Room it is their responsibility to leave the room 

       clean and tidy as they found it.

2.4 Any spillages (whether body fluids or others) must be cleaned up immediately using 

       gloves and appropriate detergents and disinfectants.

3. Reporting Accidents

3.1 All accidents, dangerous occurrences and diseases as a result of any incident in school or 

      on school land to any member of staff, child, parent or visitor must be recorded in the ‘Accident Book’ Bl 510 (yellow cover) which is kept in the filing cabinet in the Head teacher’s classroom.

3.2 If, as the result of the injury or incident, the pupil must visit the hospital, a F2508 RIDDOR form must be completed which is obtainable from the ICC website within 10days and a copy kept in the H + S file in the office filing cabinet.

3.3 Any member of staff, visitor or contractor who has been injured as a result of an accident, 

      disease or dangerous occurrence must also fill in the above form.

3.4 Any member of staff who administers first aid to a child is responsible for reporting the 

      incident to the parent / guardian (this can be done via the Head teacher).

3.5 All serious accidents and any injury to the head are reported at once to parents by 

      telephone and confirmed in writing.

3.6 The First Aider is not a nurse or a doctor. Her responsibility is to take quick evaluation of 

       the situation and call an ambulance when necessary or in doubt.
 The named person for Frist Aid is Sharon Thomas, who reports to the head teacher periodically.
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APPENDIX A

Person yn gyfrifol am Gymorth Cyntaf mewn argyfwng:                                    Mrs S Thomas
Person responsible for First Aid in an emergency:

Person yn gyfrifol am gynhwysion y bocs Cymorth Cyntaf:                                Mrs J Griffiths
Person responsible for the stock in the First Aid box:

